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May 4, 2006
MEMORANDUM 036-06

SENT VIA EMAIL & US MAIL

TO:

Agency Administrators

FROM:
Lorelei Seber, State Purchasing Card Administrator
VIA:

Victoria A. Montanaro, Executive Director

RE:

Personal Use of Avis Rental Cars
Please see the attached memorandum from the Department of Management Services concerning extending a state business rental car reservation for personal use.  Using the State Purchasing Card for the entire rental and then reimbursing the State for the portion of the total that was applicable to their personal use is prohibited.  Please share the attached policy with all employees in your office who travel utilizing a rental car from Avis.  

This memorandum will be posted on the JAC website under the State Attorney, Public Defender, Capital Collateral Regional Counsel and Guardian Ad Litem tabs as well.  Should you have any questions, please contact me. 

Attachment
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The 

Justice Administrative Commission

 administratively serves the offices of State Attorneys, Public Defenders,

 

Capital Collateral Regional Counsels and 

the Statewide 

Guardian Ad Litem

 Program; 

 

and, provides compliance and financial review of the court

-

appointed attorney due process costs.
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